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Copyright law is an extremely complex field so this document should be understood as what it is, a 
basic summarised guide. Any decisions to include materials without rights or permissions should 
come after a full perusal of some of the references in this guide or wherever possible, after taking 
expert legal advice.

1. All works that have a basic minimum degree of originality are copyrighted automatically from 
the moment they take on a tangible form and all rights associated with copyright belong to the 
creator of the work. While further procedures, such as registering copyright, are available for added 
protection, they are not required to ensure copyright. 

2. Cambridge Scholars Publishing (hereafter CSP) in most cases requires the exclusive rights to 
publish and sell (make copies and distribute) the work, but all other copyrights remain with the 
author. For example, the right to make derivative works (translations, dramatisations, and so forth) 
are not affected.

3. Requesting permissions for the inclusion of materials whose copyright is not owned by the author 
is the author's responsibility, as is ensuring that all necessary requirements of the copyright holder 
are observed, such as including an appropriate caption or acknowledgement. In most cases, 
permission is granted for a specific publication and the materials cannot be used elsewhere.

4. Form F5-Rights and Permissions should be filled in and submitted to CSP if a work has more 
than one inclusion of externally copyrighted materials.

5. All permissions should be obtained in writing. Email or letter are both acceptable.

6. It is not necessary to obtain permissions where the inclusion of materials can be adequately 
described as 'fair use', a fairly full discussion of which is available in Section 4.51 of the Chicago 
Manual of Style, 14th Edition.

7. For a sample permissions request, see document S3-Sample Permissions Request.pdf

8. The following books provide useful guides:

1. W. R. Cornish, Intellectual Property, Sweet and Maxwell, Third Edition: 1996
2. Paul Goldstein, International Copyright: Principles, Law and Practice, Oxford University 

Press, 2001
3. Paul Pedley, Copyright Compliance: Practical Steps to Stay Within the Law, Facet 

Publishing: 2008

9. The following websites provide a good starting point:
1. http://www.copyright.gov/ (for US copyright laws)
2. http://www.ipo.gov.uk/copy.htm (for UK copyright laws)


